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Are Your Procedures in Order? A Workshop
on Effective Meeting Management



Introducing our own member, talented
and generous: Myrtle Ching-Rappa

Parliamentary Procedures has been in
the news lately.


A South Carolina State House
member attempted to kill the bill
to take the confederate flag
down from the state capitol by
proposing 54 amendments knowing that the Senate would not
accept any amendments. When it
looked like one of the amendments would pass, the prevailing side proposed a new bill
with the exact wording of the
amendment thus stopping the
stall tactic and the bill was
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passed without amendments
and the confederate flag no
longer flies at the state capitol.
On July 9th, Republicans in the
U.S. Congress attempted to
amend the spending bill for the
Interior Department to reverse a
bill previously passed unanimously to stop the sale of items
containing the confederate flag
at all national parks. After 20
hours of debate, the House Republican leaders yanked the bill.

Whether you agree with these
decisions or not, the importance of
parliamentary procedures prevailed
in national politics and it’s important
for you to know your way around
these procedures so that others cannot do an end-run on you. Parliamentary procedures basically operates on the premise of “majority
rules” while preserving the rights of
the minority to be heard.

Robert’s Rules of Order (RRO) is the
most frequently used set of procedures for running meetings. Here are
some facts:


450,000 copies of the book in 8
different versions have been sold
since the year 2000



The 10th and current edition is
licensed for translation into Korean, Japanese, Chinese and Arabic

(con’t on page 2—RRO)
The Mission of the American
Business Women’s Association is
to bring together businesswomen
of diverse occupations and to
provide opportunities for
them to help themselves and
others grow personally and
professionally through leadership, education, networking
support, and national recognition.

Visit us online at www.abwahawaii.org

Ka Lono Kilohana

August 2015 | Vol. 38, Issue No. 1

President’s Message







Me ‘oukou ka welina o ka Aloha
(Greetings with affection…)
Are you ready for an exciting new
year?!
Your 2015-2016 Executive Board
is committed to making this a
great year. We can’t do this on
our own, however. We need
YOUR help. So, as we start the
beginning of this new year, we ask
that you take the time to commit to
a few things.
RRO (Con’t from page 1)


It is used by a wide variety of organizations including the National Conference of Catholic
Bishops and Society for a Democratic Society (a student activists
group that grew out of the ‘60s)



It’s the procedures specified for
conducting business in ABWA



A knowledgeable membership is
now a requirement for Best Practice.
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Please respond in a timely
manner to Evites, e-mails and
phone messages.
Please plan on attending our
monthly meetings.
Please participate in our community service, fundraising
and member ed events
Please participate in our surveys and review our meeting
minutes & reports

Rules, Proposed Budget and other
mandatory items as we strive for
Best Practices.
Let’s work TOGETHER to make
this another fantastic year!
A hui hou kakou (Until we meet
again)

Claire Arakawa

With that said, we’re looking
forward to a Jam-Packed August
meeting! First up, we have our
own Myrtle Ching-Rappa, expert
extraordinaire, helping us learn
how to run an effective meeting.
Next, we are so happy to welcome our newest members: Joy
Lacanienta, Erika Noel and Daun
Watanabe. Finally, we have a
slew of business items to review
or vote on. Please check your email to preview our Standing

Myrtle Ching-Rappa first learned
about the importance of RRO when
she was in college … about 20 years
ago – NOT … more like 45 years
ago. She was fascinated by the
concept of orderliness in meetings
and made a study of it out of curiosity at first but then every organization she joined used RRO so she
decided to study it in depth. She
will be sharing some of the basics
with us at the August meeting. She
will distribute a “cheat-sheet” for
motions as well as several other
handouts to help attendees navigate
the process.

Quotes on
Parliamentary Procedures
In the absence of procedure … a
dominant faction tends to win – people win by force of personality, You
may not always agree with the outcome, but you can be sure that the
process was fair.
- Representative Barney Frank.
The lesson for democracy is to give
the minority a chance to be heard.
This can be costly when the minority
is ready to try anything to prevent the
action of the majority.
- Anonymous
2.
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Reinventing Na Kilohana ‘O Wahine
The Executive Board is excited about
infusing the chapter with renewed energy . We have had several planning
meetings throughout the summer to
prepare for the upcoming award year.
Angelina Campos confirmed that we
were on the right track by speaking
about several items that we had discussed in our meetings. We scheduled a follow-up consultation with her
to see about our next steps. Before
meeting with Ms. Campos, several of
us got together with Patti Hokama to
talk about ideas that we would bounce
by her. As a result of that meeting
we attempted to define Na Kilohana, starting with why people join
our chapter and what networking
means to ourme mbers.



We want to attract new members
who will fit into our organization
by defining “our ideal client.”
This will involve finding out
who our current clients are
(YOU).



We need to create a brand for
NKOW by discovering what
makes us unique.



Once we have an established
brand, we will need to market
all of our activities based on that
brand. This means new brochures, & an “elevator speech”
that we can all use to attract
new members.

We then met with Angelina for an
hour and she outlined what we needed
to do to grow our membership.
Many of the items she mentioned
were exactly the same items the
planning group discussed.

There were a few concrete suggestions including a training program Campos conducts. Unfortunately, the cost is prohibitive. Fortunately, the Exec Board is confident that we can do this on our own
provided the entire chapter is involved in the process of
“reinventing” NKOW.
You will be receiving a member
survey from Sonyei. It is critical to
the survival of Na Kilohana ‘O
Wahine that you respond. Once we
have the data from the members, we
will reveal more of the results of the
consultation and some ideas that are
being considered but only if they fall
in line with what the membership
wants. Please complete the survey
when you receive it. Remember, the
growth of NKOW depends on each
and everyone of YOU.
Grow you, grow together!!

The Value of One Member
By Sandra Overstreet, a member of
ABWA for 24 years and a past National Secretary-Treasurer.
Ten little members standing in a line.
One disliked the President, then there
were nine.
Nine ambitious members offered to
work late. One forgot her promise,
then there were eight.
Eight creative members had ideas
good as Heaven. One lost enthusiasm, then there were seven.
Seven loyal members got in a fix.
They quarreled over programs, and
then there were six.
Six members remain with spirit and
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drive. One moved away, then there
were five.
Five steadfast members wished there
were more. One became indifferent,
then there were four.
Four cheerful members who never
disagree -- ’til one complained of
meetings, then there were three.
Three eager members! What do they
do? One got discouraged, then there
were two.

and then there were two.
Two earnest members each enrolled
one more -- doubling their number,
and then there were four.
Four determined members just couldn’t wait -- ’til each won another, and
then there were eight!
Eight excited members signed up 16
more. In another six verses, there’ll
be a thousand twenty-four!

Two lonely members; our rhyme is
nearly done. One joined a bridge
club, and then there was one.
One faithful member was feeling
rather blue -- met with her neighbor,
3.
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Next Monthly Meeting: August 12, 2015
American Financial
Services Center
1215 Hunakai Street
Honolulu, HI 96825
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Vision Statement 2015-16
(proposed)
“Na Kilohana ‘O Wahine is a premiere group of uniquely talented & diverse individuals working together to support one another in personal and professional
growth united in friendship. We
aspire to empower women in our
community to THRIVE through
education, mentoring, skills & resource building.”

Speaker: Myrtle
Ching-Rappa
Effective Meetin
g Management

New Member A
ffiliation, Appro
val of
Standing Rules,
SPOT, Team Cha
rter,
GAP Analysis, P
roposed Calenda
r

Raffles: A-M

Menu: Hot meal, drinks
Cost:
$15.00—Members
$20.00—Non-Members
FREE Parking

RSVP: Sunday, August 9,
through Evite or call Yvonne 2848550
Please note that any cancelations
received after 8/9 will be subject
to no-show fee of $15 for members and $20 for non-members

2015-2016 ABWA Annual Theme
Grow You ….Grow Together! Picture a pinwheel, it’s bright colors spinning
in the breeze on a sunny spring day. It’s a symbol of energy, power, renewaljust the type of inspiration the ABWA community provides for working women
everywhere.
Pinwheels make people feel energetic and inspired. Let your community be the wind
for your pinwheel, the unseen energy hard at work in the lives of working women
across the country. As a community, we provide the energy and a feeling of renewal
to women just starting out in their careers or rejoining the workforce, women striving
for the next big promotion or even venturing toward opening their own business. By
motivating our fellow members, our leagues, and our community, we empower each
other to connect, learn and grow. When you empower your community, it helps grow
you and helps us all grow together. Then you provide the strength and energy the
Association needs to continue changing women’s lives….one woman at a time.

2015-2016 Chapter Officers & Committee Chairs
President: Claire Arakawa
Vice-President: Brandon Toro
Secretary: Myrtle Ching-Rappa
Treasurer: Sonyei Hijirida
Auditing: TBD
Community Service: Daun Watanabe
Fundraising/Advertising:
Professional Development: Marie
Amarosa
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History: Executive Board
Hospitality: Yvonne Ako
Membership: Haunani Yano-Medeiros,
Patti Hokama
Newsletter: Mary Li
Nominating: TBD
Scholarship: LorMona Meredith
Website/Facebook/Publicity:
Executive Board
WOY/Top Ten: Marie Amarosa,
Claire Arakawa

4.

Ka Lono Kilohana

August 2015 | Vol. 38, Issue No. 1
The Hawaii state flag combines the Union Jack of the United Kingdom with the
stripes of the American flag showing
the roles played by both in the history of
Hawaii. The eight stripes represent the
eight major islands: Hawaii, Oahu,
Kauai, Kahoolawe, Lanai, Maui, Molokai
and Niihau.

ABWA’s Proud Code of Conduct
All members will serve as goodwill ambassadors for the
American Business Women’s Association.
Members will not allow their personal beliefs and
convictions to interfere with the representation of
ABWA’s mission.
Members will always treat their member colleagues,
guests, vendors and sponsors with honesty,
respect, fairness, integrity, responsibility, kindness,
and in good faith.
Members will maintain compliance with ABWA
National, Chapter and Express Network Bylaws.

Happy Statehood Day
Claire Arakawa, President
A Chapter of the
American Business
Women’s Association

Members will not use their personal power to advance
their personal interests.

Mary Li, Editor
Na Kilohana ʻO Wahine
c/o 374 Kaumakani Street
Honolulu, HI 96825
Phone: 808-227-2400
Email: info@abwahawaii.org
Facebook: ABWA- Na Kilohana ‘O
Wahine Chapter - Hawaii

Members will strive for excSellence in their professions
by maintaining and enhancing their own business
knowledge and skills, and by encouraging the

Fall Calendar of Events
August 12—Monthly Meeting
 Speaker: Myrtle Ching-Rappa
 Member Affiliation
 Budget, Standing Rules, SPOT,
Team charter, Goal Setting, Gap
Analysis
August 18—Executive Board Meeting
 New Eagle Café, 6:00 p.m.
August 22—Newsletter Deadline
 Send articles to Mary Li
September 9—Joint Chapters Event
 Roy Yonashiro—Recruitment Specialist, Hawaii Bone Marrow Donor
Registry
 Location to be determined
September 15—Executive Board
Meeting
 Myrtle’s house, 6:00 p.m.
September (Date/Location TBD) Garage Sale
 Save your items

September/October—Enrollment Event
 Create list of people you want to
share ABWA with
October 15-17 National Conference
 Go to http://abwa.org for details
October 21—Monthly Meeting
 MW Restaurant
 Enrollment Event
 Underwritten by AllState Insurance
 Speaker: Evans Taylor, AllState
October 27—Executive Board Meeting
 Myrtle’s house, 6:00 p.m.
October 31—Newsletter Deadline
November 11—Monthly Meeting
 Speaker: Sonyei Hijirida
November 17—Executive Board
Meeting
 Myrtle’s House, 6:00 p.m.
November 21– Newsletter Deaqdine
December 16— Christmas Party
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